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OCELOT ACCESS/SELF SERVICE—Entering Banking or Pay Card Account 
Information for Employees 

Log into Ocelot Access https://my.schoolcraft.edu/ 

 

Click on “Faculty & Staff” (you may have to scroll down). 

 

 
 

Then click on “Banking Info” on the “Pay Info” tile. 

 
 

 
 

https://schoolcraft.edu/ocelotaccess.
https://my.schoolcraft.edu/
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Add a Payroll Direct Deposit or Pay Card Account: 
 

From the “Banking Information” screen, click on “Add an Account” 

 
 

 

 

 

 

 

 

 

 

Click the “Activate” button, making sure you are in the Payroll Deposit” part of the page 
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Scroll down to “Deposit Details and choose either 

“Entire Balance”, “Specific Amount”, or “Remaining 

Balance”: 
 

 

Select New Account.  The routing number for the 

pay card to enter is: 073972181.  The Bank Account 

Number will be the number that you can see 

through the window envelope (do not enter the 

actual card number). 

  
 

Please note, all changes for Payroll Direct Deposit must be made by the Sunday before the pay date.  For an account to 

be effective for the 8/7/2020 pay date, the change must be made on or before Sunday, 8/2/2020. A link to the payroll 

schedule is located in the Banking Information screen for your convenience. 
 

The new account will now be listed in your accounts. Please note, the account will show as “Not Verified” until payroll runs 

a pre-note process each Monday before payroll. 
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